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fawa/Subject: Implementation of e-office Lite (SPARROW) and PIMS for CBIC
employees- issuance of instruction for the Officers and Stalf - reg.

FhEF+

Attention ol all the Officers and Staff is invited to the decision of the Board for
implementation of e-office Lite (SPARROW) for all Group "B” and “C” officers posted at all
formations under CBIC (rom APAR year 2018-19. Accordingly, as per the direction of the
Board. details ol all the Group “B™ and ~C™ Officers were forwarded (o the DGHRD for creation

of Email 1D at the NIC domain.

As per the data available on the DGHRD's website. it is seen that all the officers ol
Custom House, Visakhapatnam have been allotted NIC Email 1Ds and the said [Ds and One

Fime Passwords have been forwarded to their registered 1\101‘)”6 Number.

In this connection. all the officers and staft are requested to log in their respective email

1Ds by visiting the NIC mail website (@) hitps://mail.sov.in/ and update their details in the

window ]\I‘&LHDICLI immediately after first log in. The officers may enter their 1D card No against
the Emplovee’s Code Column. Keeping in view the decision of the Board for implementation of
the e-olfice Lite (SPARROW) for all Officers Irom APAR year 2018-19 onwards. the
availability und access of the NIC mail 1D is the first and foremost condition. Hence all the
officers and StalT are requested to ensure that they have been allotted NIC email ID and that the

siame is accessible to them.

DilTiculties. il any. in this regard may be brought to the notice of Establishment Section

latest by 23.03.2019 so that necessary action may be initiated immediately by the department.
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