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The Annual Programme for the year 2019-20 issued by the Official Language 
Department is hereby circulated to all sections. All the sections are requested to study the same 
carefully and initiate necessary steps at Section level to achieve the targets as prescribed. 
Difficultiesif any, faced in implementation of the said directions may be shared with the Hindi 
Cell for resolving the same. 

Oft.TIV/P. MADHI.IREL) 

(31-l-3-fR1f7Dy Commissioner(Estt 

All Sections 
Supdt(ED1)- for uploading on website 
Notice Board 



Annual Programme for 2019-20 for use of Hindi  

S.NO 	DETAILS OF WORK 'A' REGION 

 

B' REGION  'C' REGION  

     

     

1. 	Originating 	 1. From A to A 

Correspondence in Hindi 2. From A to B 

(including E-mail) 	3. From A to C 

100% 1. From B to A 
100% 2. From B to B 
65% 3. From B to C 

90% 
90% 

55% 

1. From C to A 

2. From C to B 

3. From C to C 

55% 
55% 

55% 

4. From Region A 	100% 4.From Region B 	90% 
	

4. From Region C to 55% 

to Offices/ Individuals 
	

to Offices Individuals 
	

Offices/ Individuals 

in States / UTs 
	

in States / UTs of 
	

in States / UTs of 

of A & B region 
	

A & B region 
	

A & B region 

2. Letters received in Hindi to be 
answered in Hindi 

100% 100% 100% 

3. Noting in Hindi 75% 50% 30% 

4. Training Programme through Hindi Medium 70% 60% 30% 

5. Recruitment of employees utilized for 

Hindi Typing & Stenographers 80% 70% 40% 

6. Dictation in Hindi/ Direct Typing on 65% 55% 30% 

Key-Board (self and by the Asstt.) 

7. Hindi Training (Language, Typing/ Stenography) 100% 100% 100% 

8. Preparation of Bilingual Training Material 100% 100% 100% 

9. Expenditure for the purchase of 50% 50% 50% 

Hindi books etc., including digital matters 
i.e., Hindi e-books, CD/DVD, Pen Drive including 
amount incurred on Translation in Hindi from English 
and Regional Languages out of the total Library grant 

excluding journals and standard reference books. 

10. Purchase of all electronic equipments, 
including computers in bilingual form. 

100% 100% 100% 

11. Website bilingual 100% 100% 100% 

12. Citizen Charter and display of Public 

interface information Board bilingual 

100% 100% 100% 
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fgt witar fay act 2019-20 	wziwxr 

fkalur 

   

-zr  

     

       

1. 	fet A A.-a 144itiR 

(t--AM) 

1. 4-4-  Q. 	100% 

2. w ta A zir 44- 	100% 

3, 	 65% 

4. 4a)-T 	g ati" 100% 

,t10-44 &I-a• 4. 

41--*11- 	'# 	90% 

2 zr etql1-  ITi atit 	90% 

3 a ati-  D-r 	vb-t 	55% 

R-t-i 	12 4a-  90% 

ii.T4drit.4 tlsj.I atq• 

.t.1-11(44-1/G.4.4 	c1 

1 ar44A- 	 55% 

2 Tr ati 	al7 	55% 

3 Ti atq# 7 0-9-  m-t 	55% 

4.1ra a aela 55% 

+J o-4 

d-0-4164.41.4.4%-1 

     

2. fet # 1,tiud 	thc-cR Ittr 
	

100% 
	

100% 
	

100% 

3. it4t fr1 	LAALI 
	

75% 
	

50% 
	

30% 

4, 	fir TS-7M 751A-TuT chk;sild-1 
	

70% 
	

60% 
	

30% 

5. 1b 	4..t 	e) *kcal kra 
	

80% 
	

70% 
	

40% 

31-rgpf.q4, 	3t-Af 

6. ttr a1 f4ralQ art-  TR.  Tilt 
	

65% 
	

55% 
	

30% 

r_4-,  

(k-4 	 Ft1T tit 4.4.14 	arar) 

7. Igr 751-m-or (31-1Wr, 	 100% 
	

100% 
	

100% 

3ff VM 

8. 4'411-It stfisr 	 urFrer 'tZfrT 
	

100% 
	

100% 
	

100% 

I 

9. 747 3ftT 44.1.14,  #04 1:14-cl 
	

50% 
	

50% 
	

50% 

EA)$.1,( 

3r ra A-  A.  In 	cm aTTil 

3r4ira ft4t t-T-ri 	 1r r/ 

tta-Fo.  Ft-TT .3tUr 

4-4hr 31tErr3ti A WI A 31.:141e‘ 

t:rr c?.m 	g.rt Tr51-  Aro f 

utz 	414r 

.rata i 

10. chL4i,ti 1:1-Ra" 	cWIT 
	

100% 
	

100% 
	

100% 

a 	;f4, .3q 	ap.sTrt 

	 131-tg 

11. +11e. 44.34It 
	

100% 
	

100% 
	

100% 

12. oidiRci, 	 sylTf 
	

100% 
	

100% 
	

100% 

.3nt 	 dp3,1141 
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13. (I) Inspection by Ministries/ 	 25% (minimum) 	25% (minimum) 	25% (minimum) 
Departments/ Offices of their offices 
located outside their Headquarters & 
by the officers (DS/Dir/15) of DOL(% of Offices) 

25% (minimum) 	25% (minimum) 	25% (minimum) {II} Inspections of sections at 

Headquarters. 

(111) Joint inspections by the officers 

concerned & those of the 

Deptt. of Official Language of 

Foreign based Undertakings/ 
Offices etc. owned or controlled 

by the Central Government. 

14. Meetings regarding Official Language 

{A} Hindi Salahakar Samiti 

(B) Town Official Language 
Implementation Committee. 

At least one inspection in a year. 

02 meetings in a year 

02 meetings in a year (One meeting every 6 months) 

{C} Official Language 	 04 meetings in a year (One meeting every quarter) 

Implementation Committee. 

15. Translation of Codes, Manuals, Forms, Procedural literature. 	100% 
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13. 	(I) 4-iAidaibmit 

mial cial MIT Tr alTWF W4117 

3arwritzit 

'a;:dRT 31w 	tsaicia tf q16-{ 

ftzTff 0e,i441t441 

(04014 meAa r 7ftqra") 

25%(0-tidei) 	 25% (0-4.0 chl-i) 	 25%(010ic-14-0 

(II) t 	4.9e11,44( # i T T 3914T-sit 
	

25% (0-04,01,-1,11) 
	

25% (0- rs0-i d a-1) 
	

25% (0-eoddi 	) 

WraTur 

(iii)  	ittra 4,A t-14.0,It 

1-111-Acl 

3.Ttita" 0h[45 ca24116%-i sing' W' 

3ar-*--rf2zfl 

TraarEcr 'ram t 3afgTi 

al- a 4,4-1 	1,41 a qN.Tut 

14. 	wrtsn-  44-4111 ta-t• 

() 1r 	 
(u) odi( u73.1171- 	4-6.-c144.1 

(27) 71-j31TEIT mitlt0-cv41 Tri'Af4 

aer * 2 

Tst * 2 tat-  (r umer -cr-w 

4 #-6* (Wit f 	k  	64,) 

15. 	01-,  s , # 	013T R, 	, srft-zir aft 	 100% 

rea 
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